
 
Posting to Classifieds 

 
IALHA Members have the ability to post ads to our classified section. You must be 
logged in to your IALHA account. 
 
Step 1- Log In 
To post, you must first log in to your IALHA account. You can log in on the: 
 
“Post Ad (Members Only)” Page - by clicking the “Account Login” Button 
 

OR: 
 

Click on “Membership Account” under the “Members” tab on the menu. If it takes 
you right to your membership account, you are already logged in.  
 
Step 2- Create Your Post 
You can create a new post by 
clicking “Post Now” on the 
“Post Ads (Members Only) 
Page” 

OR: 
You can click New (+) Post in 
the top left corner of your 
screen when you are logged in. 
(See image) 
 
 
 
 
 
 
 
 
 



3. Write Your Post 
The post page will look like 
the image shown here. 
 

1. Enter a Title 
2. Enter a description, 

important details, 
and contact 
information here. 

3. Check the “Classifieds 
Box” AS WELL AS the 
appropriate 
sub-category for your 
ad. If there is no 
appropriate category, 
you should contact the IALHA office before submitting your post. Ads that 
are not categorized correctly will not be viewable. 

 
4. When you’re all set, click “Publish” 
5. Wait for you page to refresh, and a message will display near your post title 

that says “Post Published.” Click “View Post” and it will take you to your ad. 
 
4, Editing or Deleting Your Post 
 
To edit or delete your post, 
browse the classifieds, and click 
on your post (shown in image.) 
When you do, there will be an 
“Edit Post” option in the top 
toolbar. Once you’re on the 
editing page, you can either 
change details and save them 
by clicking “Update”  

 
OR 

 
Click “Move to Trash” if you 
would like to remove your Ad 
from the site. 


